(INTERNAL USE ONLY)
AudBase 3.0 Upgrade Checklist

PLANNING
· Verify with IT that Ports 19812, 19813, and 19814 are opened
· Confirm active VPN access to the server(s)
· Determine how we will access the workstations
· Inventory workstations that need to be upgraded
· Verify working Service Account and Password
· Confirm that there is a Test Environment
· Verify there is enough space on the servers for conversion of existing database

Server TESTING/IMPLEMETATION
· Document:
· Audios, subjects, tymps, datafile size
· interface IP address/port, presence of signatures
· Export for upgrade
· Stop AudBase Service
· Backup AudBase Folder
· Update to latest 2.3.978
· Data Conversion Step 1 (standalone zip)
· Dara Conversion Step 2 (standalone zip)
· Uninstall existing version of AudBase - Client and server
· Delete or archive old licenses. & Load new 3.0 licenses to C:\ProgramData\OTBEC\Licenses
· Install AudBase 3.0 – Client and Server
· 3.0.31k1 (structure 2.0.5?)
· 3.0.33z –any flavor (structure 2.1.0/multi outbounds)
· 3.0.18.36m (32bit) (structure 2.1.4) will drop lists.
· 3.0.18.37o1 (64 bit) (structure 2.1.5) (if you skip 2.1.4, you must run this server app twice)
· Run “After 37o1 CleanUp…” Standalone (zip)
· Final 64-bit version
· Run final version of AudBase 3.0 Server pointing to newly converted data file
· Import for upgrade*
· Set outbound interface Message Spec. 
· Set Admin only Print Signature options. Log out and back in to check this sticks (issue in 64 bit)
· Data validation: Entry Lists, Accounts, Signatures, Interface settings, document type, custom report, custom features/mapping
· Verify XPS printer is enabled on server

Client TESTING/IMPLEMETATION
· Identify manual or package push
· If package, ensure: uninstall, reinstall, place EnginedServer.4DLink
· If manual, uninstall, reinstall, point to server
· Log into client workstation.

