AudBase Guidebook
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Opening AudBase
1. Login into the computer.

2. Double click on the “AudBase Client.exe” icon on the computer desktop.

2

AudBase
ClIENEEs

3. Type in your “User Name” and “Password” and click “Login”.

rm User Login

User Name:

Password:

User
Identification

Server |P:

| cancel |

[ Login

Choosing a patient off the worklist
-On the Home Window click Subject list.

Home Window

-

Subject List

New Subject

- Then click the Worklist botton




Subject List

T, Testt
TEST, TOM
Test, Sara

0050043571
0011222

| -]

Lesve blank for ‘Limited Field Sesrch® form

Test, P
Test, P
Test, P

Display List: 53 out of 53

."-5'

Mew Subject

"

ABl

s

Humé‘.".findow

Choose the appropraite patient off the worklist, then “Select Order”

Order Filter (O}

Patient Mame
ZZLYNTESTAUD, STELLA
ZZLYNTESTAUD, TAMMY
ZZLYNTESTAUD, ZELDA
ZZLYNTESTCI, BRANDY
ZZLYNTESTCI, DORTHY
ZZTEST, CARTER

Go To Subject Studies

Select Order From List

0060104430
0060104429
0060104427
0010050818
0010050959
0029244746

*Click on headers to sort orders

Order Date/Time Order 1D

2015-05-07
2015-05-07
2015-05-07
2015-02-25
2015-02-25
2015-08-05

104956293
13:19:55 104956291
13:07:18 104956286
07:12:37 13660
07:57:38 104919244
058:22:08 121919680

Refresh List

SolctOrder
h

A new audiogram will open, and you can conduct testing in this record.



Performing Pure-Tone Air & Bone Conduction Testing
Below is the audiogram template:

D Audiogram for STELLA ZZLYNTESTAUD =
PTA | SRTISAT | Word Rec| Tymps :"Reflexes:.Noteé-; E [lCompletedRec [ OK | [ Cancel |
FREQUENCY IN HERTI (Hz) Right Left Instrument Modules
125 250 500 1000 2000 4000 2000 1] iy ;
Air Cond otometrics
o 750 1500 3000 6000 e % Em
(] 0 Masked| A [ O SR ek
Bone Conduct
- o SR
g Masked | C | J
8 4 Sound Fiekd === noah 4 i
) - o Ts A = -
Comfort Level mcluc
= Maxcimum |
Y 40 40
z Uncomfortsble (UC |UC
el 2y No Response
B o &0
-
g ™ ™ Audiogram Date: (09/23/2015
a = = Select Examiner [
<0 ; ; ; ; ; % Erik Test
100 100
110 110
Select Audiometer |]
120 120
G561 SNO43321
Test Effective Masking Lewvels To NHon-Test Ear
Ear 125 250 500 750 1000 1500 2000 3000 4000 6000 8000
Select Transducer {reg) |]
Select Test Method [
| Change Frequency Range |
Stenger | N.D. | Retiaiity H.D. [
MONAURAL SOUNDFIELD
RIGHT LEFT UMNAIDED AIDED

PureTone Average |AR [ oBHL [3a]ar [ JesHL AR [ JeBHL (AR [ eBHL
(ERa) BONE dBHL [3a] BONE dBHL J‘ 5]

1. Examiner name, audiometer, transducer, and test method can be defaulted or changed with the drop
down menus on the right hand side.

a. To change to your name, click on the “Select Examiner” box and click on your name. Two or
more names can be added to this box.

Audiogram Date: |09/23/2015

Select Examiner M, |]
Erik Test Mg
John Doe, AuD, CCC-A
Rexx Turne, Extern

Test Provider, Extern
Lyn Ladd

Select Transducer (reqg) [|

b. Repeat the same steps for Audiometer, Transducer, and Test method, when appropriate.



Using OtoSuite connected equipment

1. Perform all of the steps under the “Opening AudBase” section of this guidebook. When you are in a

new audiogram, launch OtoSuite by clicking the Otometrics button on the right side.

2. All of the information for AudBase will be collected in OtoSuite. During this time, the AudBase screen

will look like this:

4 Audiogram for @

dRec | OK | [ Cancel |
Right Left Instrument Modules
[ ’
aotometrics
= x 2 iy
veslA|D il
duct
= L P ] | Download Audiostar |
ek . |
<1l s ARITI |1[]r]|_.54%5
wel
22 lmcfmc
ibl= |UC |UC
lo Response
lomment

HEARING LEVEL IN IB (ANEI 2003)

FREQUENCY IN HERTZ ()
125 250 500 1000 2000 4000 8000
-10 l 1 | 750 1500 3000 £000 12000
Q
(1]
20
0
w
2 OTOSUITE IS OPEN
&0
70
a0
«©
“ Qﬂmﬁ%ﬁﬂ_
e
- [ i [ il

Pure Tone Masking Info

fm CJcompletedRec [ OK | [ Cancel |
Audiogram Date: [06/27/2011
Testing location
[Center for Advanced Medicine |
Testing sublocation
N.D. |

Other Information

Hearing Loss Profile

Tinnitus
---COULD NOT MASK---
Due to Magnitude of HL in NTE

Due to Magnitude of ABG in NTE
Due to Limits of the Audiometer

-and-drop ‘Other Information’ tems onto the ‘Notes®
to include the information on all printed forms.

Notes: (prints out on audiogram forms) [check Note Print Area

] [Standard Comment List |

Bone Transducer Info

SRT/SATWR Masking Info

-At this time you will only be able to add notes.




3.

If you are unfamiliar with storing data in OtoSuite, here are some tips:

a. To save a threshold, double click at the particular frequency and threshold level, or press the
“Store” button on the audiometer.

File Edit View Messuremert Tools Reports Help

& da

Channel Settings

CHANNEL
Contirunus ON

STIMULUS Tone
Warble

FRESH Noise

MASKING NEN
TRANSDUCER  |nsett
Phone

High Frequency

Bone

Multiple []

ROUTING Left
Right

Binaural

Speaker

oc@o coo@o © co@ O=
00E 00COoOEO B OO0 O~k

Test Options ]

dE Step
@ [@] Thieshoi
Q 2
&l s
[ StimLock
[ Tracking

O ML
O uo

[ Pused

Monitor / Level
MONITOR

EH1@

S 4
O cH2
@
Talk
back

Mic @

3£

Saurce & @
&

Source B @

WIS QA oo [ coelpuel [ ook B[Rk 6B T2 [N e 2
" | Tons [ Speech | Aided Speech © | dided Speech 11 | 4BLE | MLD |
50 w 1000
o
Chi Tone - Phone - Right
HL 125 250 500 1k 2k 4k Bk
-10
0
10
20
a0
40
50 - — -
\IJ
G0
70
a0
an
100
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[Masking, AC d& EML]
R
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125 250 500 U750 1k 1.5k 2k 3k 4k Bk 8k

b. For masked thresholds, the masking noise must be left on in order for the symbol to appear as

masked before you press “Store” or double click on the screen.

C. For no response, right click with the mouse on the threshold symbol on the audiogram and click
“Insert ‘No response’”. Note: Other special symbols, such as vibrotactile cannot be added via
OtoSuite, but will have to be added once the data is transferred to AudBase.

A

| —

A F!.ight AC Threshold, 1kHz ——
750
Delete Point
Delete Curve
Insert ‘Mo response’
1k , o Ak

Insert 'Response ak Limit
Cancel [

d. For SRT/SDT/WRS, choose the respective test by clicking on the button near the test name in
the “Test Options” box (see below). You can keep track of answers by pressing the “Correct”
and “Incorrect” buttons and pressing “Store” or manually type the score into the box by left



clicking on the respective box and clicking “Enter data by typing”. Remember to leave the
masking noise on for the masking level to transfer.

Test Options
dB Step
O

& 2
[G] =

[ Stim Lock WRES/SRS

[ Tracking  [JSNR| 0B 3]

i. Toinsert no response/did not test/could not test, right click on the respective box and
click on the respective choice of “Insert No Response (NR)”, “Insert Did Not Test (DNT)”,
or “Insert Could Not Test (CNT)”.

HU25 250500 1k 2k 4k Bk
-10

PTA-AG dg b
PTA-BC: dE 10—
S 82 % 20 £

Level [Msk] 40

. 50
=T B

SRT: 7
MCL i SRT, Right, Rec, AC
UCL: |: Store
\WRS/SRS Insert Mo Response (MR
gcure Lewal Insert Did Mok Test (DNT) k Bk Hz
:| IS Insert Could Mot Test (CHT)
:| % Delete data bel |
Enter data by typing Ins
Cancel

When finished, click on “File” and click on “Exit” and click “Yes” when asked to save. The data will then
transfer to AudBase. You can then add information such as examiner, audiometer, transducer, test
method, reliability, and any other notes to the audiogram.

OT0suite

=N Edit View Measurement
Mews Audiogram S
Mews Session el
Open... CrC
Sawve Ctrl+5
Save As...
Page Setup, ..
Prink Presvicw
Prink Ctrl+P

Exit Alk-+F4

—ET




Adding Notes for Case History/Recommendations/Other
1. The notes tab (below) is where you can add:

4 Audiogram for a

PTA SRT/SAT WordRec Tymps Reflexes| Notes E [J Completed Rec OK Cancel
FREQUENCY IN HERTZ (Hx) Audiogram Date: [05/18/2011
125 250 500 L., 1000 2000 4000 8000 ~ _
-0 7 1500, 3000y so00 4 wowe o Testing location
s ND. |
10 19 Testing sublocation
N.D. |
Other Information

j Loss Profile
~--COULD NOT MASK-
Due to Magnitude of HL in NTE

Due to Magnitude of ABG in NTE

Due to Limits of the Audiometer

HEARING LEVEL IN &b (ANSI 1995]
4 8 3 3 8 5 8 8

4 8 2 8 8 58 8 8

10 10 T T TR e T T e T T
0 0 to include the information on all printed forms
Notes: (prints out on audi forms) Check Note Print Area ] 'Smn(lm(l Comment List
Pure Tone Masking Info Bone Transducer Info SRT/SATWR Masking Info

a. Testing location by clicking on the box below “Testing location”

E []Completed Rec

Center For Advanced Medicine

: |08,
Div. of Adult Audiclogy ke |:

Lo T parkview Place

i

b. The booth you tested by clicking on the box under “Testing sublocation”

E [ completed Rec ol

Booth 1 Audiogram Dz

Tt Booth2
Booth 3 |
Booth 4

Tt Booth5 n
N.D. |

c. The note sections is a free text section typically used to document:
i. Validity
ii. SRT/SAT method of presentation
iii. Word recognition method of presentation and HL/EM info
iv. Explanantion of comment symbols (v=vibrotactile, etc.)
v. Case History
vi. Recommendations



View Previous Audiograms
1. To view a previous audiogram for comparison, click on “Audiogram” and then click on “Display
comparison Audiogram”. The comparison audiogram box will display on the right of the screen.

EEX

LN Windows Drawing Special Help

Open Serial Port (a2l =

Display Serial Port Inf
[pudiogram [11/18:2010] ]
Display Word Lists L
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a 2 d Examiner
0 o [Michael Valente, Ph.D.
Auometer

Test
Ew 128 20 so0 780 000 4800 2000 000 4000  eo0o g0

no - | . |
R | I | | [TDH-50 Phones

o b - .
R | I | |

Testing method

Change Fraquency Range [Conventional
Reliaility

MONAURAL SOUNDFIELD
UNAIDED

RIGHT LEFT AIDED
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2. Tolook at a different comparison audiogram, click on the box above the audiogram and select the date
you would like to view.

Audiogram [10/29/2010]

Audiogram [11/18:2010]
Audiogram [112212010]
Audiogram [121312010]
Audiogram [12/2012010]

Audiogram [06 011] FREQUENCY IN HERTE (Hx)
Audiogram [06/14/2011] o e o Ve o
Audiogram [06/24:2011] b
® o N i
g o < \'ﬂ//<~ 1o
- G Ed
E E E1
E W ']
E £l @
E @ @
E 0 k)
a a0 &0
« @0
100 100
10 1o
120 120




Signing a Record
a. When finished with the audiogram, click “OK” and double click on your name to the left of the

screen to sign the report.

*This is the trigger to send the signed report to your EMR

b. If you are not finished with the report, and wish to add further testing or notes at a later time,

click “Save Without Changes” You can revisit this record later to make changes and sign to send

the report to your EMR.

:% Instructions:
WM |
Mo signature

/|

iSelect a primary examiner signature block for use
:on a printed form by double clicking on the
iexaminer name. You can also choose to cancel
the saving ofthe record in order to add additional
iexaminers or continue without a signature block.

ENOTE: Once a signature block has been saved

ik, o (PR TS | 4

v i

e‘--jc(‘jka_—b::}_ AnD CCc P

| Save Without Changes | | Cancel

Attaching an Order to a completed Audiogram
An example of why you would do this is if the patient had not yet been entered into the EMR, so the AudBase

worklist did not have the patient listed when you tested the patient. You can still conduct the tests, then

“Attach Order” after the Audiogram is completed.

1. Openthe completed audiogram.

Click “Audiogram” and then “Attach Order”

[
2. Click on the order to highlight it in blue, then click “Select Order”

au

<D Select Order. From List

Order Filter [Off]

Patient Name

Windows Drawing Special Help

Close Serial Port: Chrl+0
Display Serial Port Info

Display Comparison Audiogram — ChrlHD
Display Word Lists Chrl+L

Reset Audiogram Chrl+R

Change Hearing Level Standard

Data Checklist |

Delete Audiogram 1

Attach Crder
Resend Report To EMR

au

“Click on head
Order Date Time Order ID
12007496 2011-11-04 16:30:44 VMan2 00000208

Refresh izt
o s J

10



3. Click “Yes”

0 Do you wish to have an updated report sent to the server when you save this record?

[ No | [ ves

4. When finished with the audiogram, click “OK” in the upper right hand corner of the audiogram

E CICompletedRec [ OK | [ Cancel |

Right Left e otometrics

Air Conduct 0 “shiftslich to open
Unmazkead document

Wazked | %
Bone Conduct <
C

s

Unmasked

=)

ARl 1

hasked

Sound Field
L

u || O X[~

5. Double click on your highlighted name in the box on the left side

| ’—A Instructions:
MW gSeIem a primary examiner signature block foruse | A

:on a printed form by double clicking on the

iexaminer name. You can also choose to cancel
Ethe saving of the record in order to add additional
‘examiners or continue without a signature block.

ENOTE: Once a signature block has been saved -

AR N R P N O PR e PR A PR S

= 6‘—5:5-»@,—[7:::_ AnD cco-A

| Save Without Changes | | Cancel |

6. The audiogram will appear in your patient’s EMR encounter as usual.



Revisions and Sending Revision to the EMR
1. Open the audiogram you are revising. Click the lock at the top of the screen by the tabs to unlock the

file (turns to an open lock)

4D Audiogram for Kristi Oeding

|PTA |SRT:SAT Word Rec | Tvmps | Reflexes | Notes E OK Cancel E

I . e

2. Make the changes to the patient record, and click “Audiogram” and select “Resend Report to EMR”

Bl = Windows  Drawing  Special  Hel

Qpen Serial Port ChrHO
Display Serial Port Info

Display Comparison Audiogram — Chrl4+D
Display Waord Lists Chrl+L

Daka Checklisk
Delete Audiogram

Attach Crder

Resend Repork To EMR

3. Click “Yes”

This action will mark the report for resending to the EMR after the record is re-signed. If you
choose to void this action once you have selected it, you will be required to CANCEL your
changes or save WITHOUT signature. Do you wish to resend this record?

3
1
1
i
3

l No I I Yes ]

7. When finished with the audiogram, click “OK” in the upper right hand corner of the audiogram

I OcompletedRec [ 0K | [ Cancel |
Right Lett %e otometrics
Ar Conduct *shift-click to open
Unmashed 01X uocumsntp
ntasked | A | OO
Bone Conduct
Unmasked < > lEI
Mazked [T | ]
Sound Field
< IS AR o 1

12



8. Double click on your highlighted name in the box on the left side and the revised audiogram will be
resent to the EMR.

D) x|
|:: W [stictions:

" {Select a primary examiner signature blockforuse | .
No signature on a printed form by double clicking on the 5
‘examiner name. You can also chaose to cancel
ithe saving of the record in order to add additional
‘examiners or continue without a signature block.

INOTE: Once a signature block has been saved

ik, . Lot b . o At 13

- e‘--jc&kq—b::t_ AnD ccc P

v

Save Without Changes | | Cancel

£} AudBase
Edit  Aodiogram  Windows

Printing Audiograms
1. If you need to print the audiogram, click on “File” and click “Print Internal Mai

Diraws

Audiogram”. Serial Port Settings

Print Audiogram Ckrl+P
Print-to-Doc Audiogram  Chrl+P
Prink Presview

Prink Setup, ..
2. Make sure that the correct printer is selected and click “OK”. sudiology Print Forms

Ext Chrl+0




Print Multiforms

1. This is an option to print a page that reports threshold shifts between audiograms (see example on
next page). To do this, double click on the patient you want and click “Print Multiform”

4 Patient Name E]

Audiogram | Tympanogram SAT'SRT'WR Demographics

Audiogram [10/29/2010]
Audiogram [11/18/2010
Audiogram [11/22/2010]
Audiogram [12/13/2010]
Audiogram [12/20/2010
Audiogram [06/14/2011]
Audiogram [06/14/2011
Audiograrn [06/24/2011]
Audiogram [06/26/2011

New Audiogram

Select Multiforms

2. Next select the audiograms you want to be included in the report by clicking on the desired audiogram

date(s) and pressing the single arrow button. The double arrow will move all Audiograms to the

selected records field.

‘D Audiogram Print Style

=

To add to the list on the right, drag/shift click items or use ">/=>" huttons.
To delete items from the list, drag the items to the trash can or shift click.

3. Once you have all the audiograms you want to compare, click the “Print” button.

All Records

Audiogram [11/22/2010
Audiogram [12013/2010
Audiogram [12/20/2010
Audiogram [0614/2011
Audiogram [0614/2011
Audiogram [06/24/2011
Audiogram [06/26/2011

Selected Records {in date order)

Print ] [ Cancel ]

14



Hospital or Clinic Name e 100001
Address Line 1 |

nane  Ztest Rick

Address Line 2 Testing Location: Bl Center %or Advanced Medicine e (TUTR FULA
. ) O west

City, State Zipcode D) Centis metie for e Dear o8 00/00/00

(888) 555-0000

MEDICAL RECORD DIFFERENTIAL AUDIOGRAM, STYLE 2

INFORMATION KEY: Threshold shifts are calculated with respect to the previous audiogram in the series: 1) negative = threshold shift
better than previous, 2) positive = threshold shift worse than previous.

RIGHT EAR LEFT EAR
125|250|500|7so| 1K I15K|2K | 3K |4K|6x | 8K |12K |25|250|5oo|7so| 1K "l.SKIZK | 3K |4K |e»< | 8K |1z|<

paTe 11/07/2011 - FIRST AUDIOGRAM -

NN N N N N NN NN N N (N N (N | N N N N N N
paTE 11/23/2011 THRESHOLD LEVELS
.+  r r £ &+ £ &+ & 11+ & & 1 @& &+ 1 § 1 1 | |
THRESHOLD TREND

.+ r r & 1+ & 1+ 1+ J & &+ 1 + & &+ ++ F & 1 1T ]
paTE 11/23/2011 THRESHOLD LEVELS
.+ +r r r & 1+ &£ &+ 1+ J & &+ 1+ & &+ & § & 1T T ]}
THRESHOLD TREND

.+ r & 1+ & 1+ &+ J & &+ 1 & &+ & § & 1 T ]}
DATE 11/28/2011 THRESHOLD LEVELS
[ f»=f2] Jeof Jeofeofssfesfss| J( | | | 1 [ 1 1 [ | | | |
THRESHOLD TREND

.+ &+ &+ & 31+ & &+ 1 @& & 1 & & 1 [ ]}
DATE 11/28/2011 THRESHOLD LEVELS
(. ¢+ ¢ + £+ &+ & 1+ & &+ 1 @& & 1 § & 1 [ |

THRESHOLD TREND

1 f=of 1 ¥ 1 1 1 & 1 Jjc 1 1 & 1 §F 1 T T |

DATE 11/28/2011 THRESHOLD LEVELS
[ [15]20] ElEIEEREEEA | [ [15]3] |35 25 |35]45 |50 [40]40] |
THRESHOLD TREND

N (N (N N NN N N N (N N N N | N [N N N NN N I




