INSTRUCTIONS FOR USING THIS FORM

BRAND NAME/SOLE SOURCE JUSTIFICATION

SIMPLIFIED ACQUISITIONS

OVER $2,500 AND UNDER $100,000

· Used for requests that specify a brand name or a sole source (one specific vendor or manufacturer) where the estimated price is over $2500 and less than $100K. Approved requests under $2500 may be procured through your IMPAC (Card). 
· Requires signatures of Technical POC and Contracting Officer Only
· Requestor may choose to state “Brand Name or Equal” next to the product name on the configuration form in lieu of completing this form if your specifications can be met by other manufacturers. 
· One form must be used for each manufacturer or vendor specified.  Multiple products may be identified on the form if justifying the one source for all products named.  

· Complete all sections as highlighted in yellow.  Do not sign until instructed to do so.
· Include a detailed description of the items being purchased, including item type (hardware, peripheral, infrastructure) and the expected cost (to match the configuration sheet total and IT Request amount).

· Sole Source Justification rationale:  

· If this request is for a specific manufacturer, provide justification as to why only one manufacturer can comply

· If only one responsible source is available, state so and what analysis you have done to confirm that no other sources exist.

· If circumstances warrant, provide justification of urgency or delivery dates and a specific statement of the impact on Government operations (financial, performance, delivery, integration requirements, etc.)

· Market Survey

· Identify what actions were taken to research the market for other sources or other equipment that would meet your need. Identify which vendors you contacted and the survey data.  State whether any offers or responses were received to your inquiries.

· If no market survey was done, explain reasons in detail why this research was not conducted. For example, the purchase of replacement or spare parts and follow-on warranties would not require a survey.
· Submit the completed form in WORD (.doc) form as an uploaded attachment with your IT Procurement Request.  After review and approval by the MCHS Team and Contracts, the Project Officer will receive a .pdf version signed by Contracts.  Please download this form, sign, and then submit back to the MCHS team via e-mail. 

· If you have any questions, please contact the MCHS Customer Care line at 703-441-8505 or e-mail at MCHSCustomerCare@usmc.mil. 

NOTE: The recommendations made by the MCHS team are subject to interpretation, rejection, and/or final approval by MARCORSYSCOM PG-10 Contracts. 
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To be filled in by contracting officer
1. Nature and/or description of the item/service being procured and its intended use (include the anticipated cost):
Reasoning for contract .  These units require annual preventive maintenance inspections and calibration by the OEM.  Failure to properly PM and service these units may place our patients in danger and negatively impact the care this facility provides.
2. Brand Name Justification rationale:  The particular brand name, product, or feature is essential to the Government's requirements, and market research indicates other companies' similar products or products lacking the particular feature, do not meet, or can not be modified to meet, the agency's needs.
Explain below:


Biocoustics is the areas only NASED (National Association of Special Equipment Distributors) certified company.  They are the sole source reps for GN Otometrics and GSI, which account for over 90% of the equipment the clinic uses.  Biocoustics has trained technicians for all equipment that requires annual PM and calibration.
3. Market survey.  Please explain the results or why one was not performed.  State whether any other offers were received or anyone expressed interest):
Due to the type of equipment and the urgency of service and in order to minimize the equipment down time, a market survey was not perform.  Biocoustics, being the equipment's sole source provider, has the proper resources and trained/certify personnel to service our equipment in a timely manner.  For future repairs and/or services, the Biomedical Engineering Division will conduct  market research for other companies that can provide this type of support. 
4. If this is a determination for brand name justification, the Contracting Officer certifies:
a. The particular brand name, product, or feature is essential to the Government's requirements, and market research indicates other companies' similar products or products lacking the particular feature, do not meet, or can not be modified to meet, the agency's needs.
b. The anticipated price will be determined fair and reasonable using standard price analysis techniques described in FAR Subpart 15.
Technical/Requirements Originator
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